PARTY PRINTS MEMPHIS

PARTY PLANNER
CHECKLIST

PLAN IT ¢ PRINTIT ¢ PARTY!
PARTY DATE PARTY TIME BUDGET

LOCATION THEME

GUEST LIST 4 WEEKS TO GO
Arrange guest list

GUEST NAME INVITED ATTENDING
Create party moodboard

Plan activities / timeline

Make invitations

00000

Research event vendors

2 WEEKS TO GO
Order birthday cake
Book caterer (if needed)
Purchase decorations
Confirm party supplies

Book photographer (optional)

00000

DAY BEFORE
Set up decorations
Confirm birthday cake

Confirm food / caterer

O
O
O
O

PARTY PRINTS MEMPHIS

Confirm photographer

purchase ¢ print ¢ assemble ¢ party
partyprintsmemphis.com





